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Summer Internship

Fall Internship

Spring Internship

Learning Covenant
Due

1 week before pré
registration (May)

Prior to registration
(Aug)

1 week before pre
registration (Nov)

Field Supe
Mid-Internship
Evaluation Due

rLsst Wednegday in
June

Wednesday of Mid
Terms (Oct)

Wednesday of Mid
terms (Mar)

Portfolio and Final
Self-Evaluation Due

Monday of Fall Regis
tration (Aug)

‘Wednesday of Fina
(Dec)

$Vednesday of Finals
(May)

Field Supe
Final Evaluation
Due

rMondayoorf Fal Regis
tration (Aug)

rWednesday of Fina
(Dec)

$Vednesday of Finals
(May)

Important Note: These dates are subject to change according to the discretion of
each ministry department



Why An Internship?

Welcome to internship! We hope this is a dynamic learning experience for

you. This internship is a chance to bring together the world of college and

the world of ministry. -thetj dsb d&mr ad mp anrg
to your college learning. It is similar to taking your college classroom to

the field you get some handsn experience in ministry and you continue

to deepen your learning through the laboratory of an established ministry.

It is important that you view this opportunity as a genuine form of learning,

not just a chance to finally apply wh

To make the most of this opportunity, you will need to step back occasion-
ally and examine what youdve been doi
in the play and the critic of the play at the same time. &xperiencea

ministry event. Then you stand back and study it reflectively:

AWhat happened??o0

AHow did people respond?59

AHow did | respond?0o

AWhat does this suggest about me a:
AWhat does this reveal about my cor
A

Wh at are JesusoO convictions about

As you move in and out of your roles of actor and critic, you will begin to
adjust some of your values about and approaches to ministry. You can
even begin to test out some of these modified ideas during the internship
and see how they work. The more you interact with your experiences in
this manner, the more you will learn and grow and develop.



The Components of Training Church Leaders

We target three areas of development in our preparation of future l@dderaledge,
skills, and character. All three are interrelated in forming servant leaders.

Knowledge (Learning the theology, theories, and relevant informalion.

The classroom excels at imparting knowledge. In order for you to truly internalize this
information, however, you must wrestle with applying it out in the field.

Skills (The ability to organize, implement, teach, recruit and motiyvate.

Our practical ministries departments do well at simulating actual ministry settings, and
tying assignments and projects to the reality of ministry in the field. The local churches
or established mission sites, though, have a distinct advantage in providing a consistent
arena in which you can acquire and refine ministry skills in a live setting.

Character (The integrity that stems from a walk with God and a subsequent pursuit
of holiness.

Ministry, first and foremost, is an overflow of having the character of Christ firmly es-
tablished in our inner marMoral failure is the result of undeveloped or underdevel-

oped character, followed by bad choicdss a growing | eader in
need to enter into partnership with both the college and the chantlake this area of

your development a priorityThis involves intentional conversation and growth
plansconcerning the character traits listed in the competencies section of this handbook.

Knowledge A
Servant
Leadership

The goal of all of thisis that you increasingly internalize the thinking, feeling, and will-
ing of a servant of Christ. Our deepest hope and prayer is that your whole inner being
wi | | become so much | ike Christds that
world. May your internship contribute towards this end!
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Check -list
General requirements to
Enroll for Internship

You are not enrolled to receive credit for internship unless all of
the following steps have been completed in the order they are
presented here.

c  Complete PM 212 Sophomore Seminar

c  Secure an approved internship site (see pg. 8 of
the Internship Handbook

c  Create a Learning Covenant in coordination with
your Field Supervisor and Faculty Supervisor (see
pgs. 9 & 18 of the Internship Handbook

C Submit the approved learning covenant to Nadene
Mack.

C Schedule a pre-registration appointment.

C Pre-register for courses, including internship

Note: If you did not pre-register for internship, you must
add it to your course schedule during the registration

process. BUT you must be sure you have completed bul-
lets 2,3, and 4 above first .



Preparing for Internship

Sophomore Seminar
Before you can enroll in internship for college credit, you need to complete PM 212 Sopho-
more Seminar. This course uses multiple assessments to help you gain a sense of where you
are in your personal and professional development, so your internship can be planned more
strategically. By the end of this course, you will meet with two different faculty members
to review your profile and recommendations for your internship.

Approved internship site
To begin planning your internship, you must first meet with your Faculty Supervisor to dis-
cuss plans for a potential internship site. An ideal site should give you the opportunity for a
wide range of experience in ministry, and a supervisor with at least three years of ministry
experience, who models Christian character, and is willing to invest the time and energy to
serve as a coach and mentor.

The following are guidelines for how to find an internship site:

Internship Sites in the States:

a Thereds No Pl a& e fisi plaee yoll camleok for internship opportu-
nities may be at your home church. You can discuss the possibilities with your Faculty
Supervisor.

a The Opportunities You Have While in School & You should have already estab-
lished a church home here in Boise. An internship may be a good opportunity to con-
tinue that relationship under the leadership to whom you have grown accustomed.

a Networking 9 Your experience may have led you to a man or woman who is currently
doing ministry in your specialty. This relationship may lead to a natural internship op-
portunity. Discuss these possibilities with your Faculty Supervisor.

Crosscultural Internship Sites:

a Overseas mission internshipites should be chosen from a list of recommended
sites (See Mr. Harrod/Missions Dept. for a copy of the list.)

a A stepby-step checklisffor crosscultural internship can be obtained from Mr. Har-
rod.

a BBC Requests 0 Each year BBC receives requests for interns. Check with your Fac-
ulty Supervisor to see if there are any new opportunities for you.



Preparing for Internship
Continued

Until your internship is approved with the college, firm commitments should not
be promised.

Approved learning covenant
After an approved internship site has been decided on by you and your Faculty Supervisor,
your next step wil/l be to complete a fALearn
partners in the internship: you, your Field Supervisor, and the Faculty Supervisor. You are
not allowed to enroll for internship until this is completed.

This learning covenant is an agreement between the intern, the Field Supervisor, and the
college about what you will do and learn during your internship. As such, it clarifies the
expectations in order to minimize frustration, and it provides the platform for direction, ac-
countability, and support.

Your learning covenant needs to include the contact information for you and the field super-
visor, a list of responsibilities/job description, and the learning goals for the internship.
These goals will also be a part of assessing your development and growth. The Field Super-
visor will take the lead in determining responsibilities and goals. The learning covenant
needs to be completed and signed before the internship officially begins.

See p. 18 f an example of the HALe

or arning Cc
Al so see Al mportant Dateso on page 4 for

i
0

Note: If you are a junior or senior enrolling for an internship see your Faculty Supervisor for
any special internship planning requirements they may have.



The Target:
The Ministry Competency List

Spiritual Formation and Character

Devout (Titus 1:8)
To be devout is to live a Gedard life. It describes a person whose life is focused on
God and who treats God and His things very seriously, with sacred respect. Itis a life set
apart, consecrated to God.

Self-Giving
This is the essence of tlagapéto which Timothy is called (1 Tim. 4:12; 6:11) and
which his life demonstrated to the Philippians (Phil. 2220. Such selfjiving is mod-
eled after Jesus, who didnét come-8t B be ser
besefgi vi ng means you donot seek your own ad
own way; you sacrifice yourself to serve the gospel and others; you are unselfish. It
means you are genuinely concerned about the welfare of others.

Self-Discipline (Titus 1:8)
To be sekdisciplined means you can do what needs to be done when it needs to be done.
It includes moral sel€ontrol, of course, but it extends well beyond that to an overall life
of discipline. Many of Paul 6s dibeingtem-ucti ons
perate (i.e., all things in moderation), not being addicted to wine, free from the love of
money, not one who fights and argues, etc (cf. 1 Tim33:2The sekdisciplined man is
an example of a webrdered lifestyle (anastrophén 1 Tim. 4:12); he is hardworking
and responsible.

Gentleness (1 Tim. 3:3)
To be gentle is to be considerate and congenial. It is to have a favorable disposition. It is
to be t hought f ul of others. 't is the opr
pushy and demanding, of being se#feking and argumentative.

Sexual Purity
This is at the heart of Paul ds instruction
wi fe, o0 which Iiterally means fa one woman n
and soul, he is faithful to his wife. Thus he is an example of purity (1 Tim. 4:12). Ac-
cording to 1 Thess. 4:3:5, to be sexually pure means that you put distance between your-
self and sexual immorality, that you know how to enjoy your sexuality in a holy and
honorable manner, and that you arendét consu

Integrity (1 Tim. 3:2; Titus 1:6)
The Christian leader must be above reproach. That is, he must be just, upright, and
above board in all his dealings. He consistently does what is right, demonstrating re-
spect for authority and rules. He is honest. He is a man of his word.

10



The Target:
The Ministry Competency List

Speech
Like Timothy, a preacher needs to be a godly example in is conversation (1 Tim.
4:12). It should be clean and helpful (Eph. 4:29). It should be respectful rather than
demeaning and harsh (Col. 3:8). It should be full of truth and love (Col. 3:9; Eph.
4:15).

Right relationship to assets

He is to be fAifree from the | ove of moneyo
Tim. 6:61 0) . Those who have a right relations
they Ilive within their means and arenot we

are generous (1 Tim. 6:41B).

Skills

Preaching/Public Speaking
You need to be competent at preparing and delivering expository Bible messages. If
you are not a preaching major, it is still very important to be a competent communica-
tor.

Teaching
You need to be competent at the basic skills of teaching. This involves being able to
prepare a lesson plan and communicate biblical truth in an effective manner.

Team building and Training
You should be able to recruit and train a team of people to work together with you in
completing a project. At some point you must be involved in delivering some type of
relevant training.

Organization
You need to acquire basic organizational and administration skills, which involves
being given oversight of some major event that includes the motivation and oversight
of volunteers.

Leading small groups
To be competent at leading small groups involves two things: (1) you should be able
to shepherd/care for group members, and (2) you should be able to facilitate a small
group Bible study.

Calling on the sick
You should be exposed to a variety of kinds of hospital visitations or calls with the
sick, learning your way around the hospital, health centers, and homes. You need to
learn how to demonstrate compassion to people enduring physical trials.

11



The Target:
The Ministry Competency List

Skills , continued

Witnessing/Personal Evangelism
You should observe several evangelistic calls and discuss with your Field upervisor what he
has found to be effective in this area of his ministry. You need to take the lead in making
several supervised evangelistic calls during your internship.

Baptisms
You should develop a philosophy to guide you in ensuring that a candidate is ready for bap-
tism, so that you can decide who you wil/ b

and practice and the basic skills necessary for baptizing someone.

Pre-marital counseling
You should investigate several approaches to premarital counseling and prepare the basic
components of your own prearital counseling plan. If possible, you should observe sev-
eral premarital counseling sessions.

Weddings
You should discover (and if possible observe) what is involved in preparing the facility for a
wedding, the wedding rehearsal, filling out a marriage license, and writing a wedding ser-
vice. You should familiarize yourself with how to prepare a wedding service and draft a
wedding service. You should develop a philosophy of who you will marry and who you
wonOoMo.mends Mi ni dnternyin tM&prograns need to investigate how the
church handl es premarital counseling and we
Ministries Director plays in the process.

Funerals
You should discover (and if possible observe) what is involved in preparing a éuneral
meeting with the family and the funeral director, preparing the funeral message and grave-
side service, and planning any pasteral meals/activities. You should research what sev-
eral different individuals do for a funeral service and draft a funeral service. You need to
learn how to do a graveside service along with a funeral. You should become familiar with
the process to discover the customs and practices of different areas in regard to funerals.
Womends Mini ¥ouy nMledot®: | earn how the Women
those in grief and support women and families which have suffered a loss in their immediate
families.

Mentoring (Womends Ministry Majors)
One of the areas where women really help each other comes through relationships. How
does the womends ministry handle mentoring.
mentoring in the over all wholeness of female relationships

12



What Do Successful Interns Do?

Start early 8 Successf ul interns donodét wait until
ship. They plan ahead. Even before they have to plan an internship, they begin thinking
about how they need to grow and develop and what kind of person might help. They
pursue opportunities with highly qualified mentors.

Establish credibility 0 Successful interns establish credibility early on. They are
on time for events and appointments. They follow through with assigned tasks. They
keep their word. They are appropriately dressed and groomed. They are willing to help
out and go the extra mile.

Act as good colleagues 8 Successful interns treat fellow staff and volunteers the
way they want to be treated. They treat them with respect. They take an interest in
them as peopl e. They | isten more than talk.

Work proactively 8  Successful interns take the initiative for their work and learn-

ing. They accept responsibility for the value of the experience. They come to work pre-

par ed. They act with eagerness and ent husi e
thing needs doing, they do it. They seize opportunities.

Work with others & Successful interns seek to understand existing structures and
work with those involved. They utilize the abilities of others and involve people in the
tasks, rather than doing it all themselves. They are cooperative and congenial. They
have a reputation for valuing others.

Seek feedback &  Successful interns tactfully seek feedback on their work. They
listen to constructive criticism with a spirit of humility. They want to know what they
are doing well and what they need to do better.

Keep communication lines open 0 Successful interns make sure the expecta-

tions are clear all the way around. They seek the information they need. They ask lots

of questions. They |l et those they are wor k!
coming on projects, what they need, and what they appreciate about staff and volun-

teers.

Keep focused on learning 0 Successful interns never forget that they are on the

job to learn. They come to the ministry site open to new ideas and experiences. They
keep their ears and eyes open to successful approaches and useful tips. They evaluate
their performance. They read.

Collect portfolio artifacts as they go 0 Successful i nterns dono
end to collect artifacts for their portfolio and then rush to throw something together.
They are gathering items as they go.

13



Some Pitfalls to Avoid

AShooting yourself in the footo in th
You can create real problems for yourself in the first few weeks by being dressed
inappropriately, arriving late for work and appointments, coming to events unpre-
par ed, and appearing haphazard and disorg
but at least care about doing your best work at all times.

Being passive rather than active
To be passive means you expect others to tell you what to do and plan your days for
you, rather than taking the initiative for learning what you need to be doing and
pl anning your internship. Being passive I
done and you donodét ask advice on what you
you are withdrawn and isolated.

Being inconsiderate of the people you work with

Don6ét be rude to others. | f you want hel
Dondét be irritable or critical. Be thougt
coworkers and volunteers. Donbét gossip.

Acting like a know it all
Donodt act |l i ke youdre the expert and youd
change everything and straighten everyone
stead, ask lots of questions, and listen more than talk, especially in the beginning.
Admit your mistakes and learn from them, rather than defend yourself or excuse
yourself.

Treating your internship as a tedious curriculum requirement
rather than a learning opportunity.

I f you treat your internship as just anottl
benefit much at all from it. Youol I put
tions and reflections wil/l be perfunctory
into it. You may get the credit but youbol

personal and professional growth.

14



Preparing for the Internship Seminars

As an intern, you are required to attend the four seminars scheduled during the intern-
ship. These seminars are designed to facilitate reflective learning from your experience
in ministry. Each of these gives you the chance to step back from your ministry experi-
ence with colleagues in internship and assess what you are learning and how you are
growi ng. ltds a time to dialogue about
and through you.

@ Seminar #1: The topic for the first seminar is the only one pretty well set in
stone. This seminar is two weeks into the internship (see your internship professor
for date). During those first two weeks you need to record your observations on the
culture of the organization: what is the nature of staff relations? What is the morale
of the staff? What is the work environment like (e.g., fadikg or businessike;
casual or more formal)? Is the leadership spedipared and organized, or unpredict-
able and haphazard? You also need to reflect on what you need to do to effectively
work within this culture.

@ Seminar #2: Unless otherwise announced, you need to bring with you a ministry
experience report to this seminar. A ministry experience report is a reflective analy-
sis of a ministry event that you deem important for your learning and growth. See
the guidelines on p. 16.

@ Seminar #3: TBA. We will determine how to prepare for this together based on
what youdre experiencing during your i

@ Seminar #4: TBA. We will determine how to prepare for this together based on
what youdre experiencing during your i

15
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Ministry Experience Report Guidelines
Select a ministry event that was significant for you.

Describe what happened, who was involved, what was your role, what was
the result. Make sure you include what made this a significant event for you.

Describe the effects this event/situation had. What emotions did you experi-
ence? How did you respond? How did people react/respond? What made it
positive or negative?

Analysis: what assumptions or beliefs were challenged by this event? What
did you learn? What did you learn about God? What did you learn about
yourself as a minister? What biblical and/or cultural insights did you gain?

How will this incident affect the way you do ministry? What commitments do
you intend to make?

16



Sample Journal Entry

Your journal is to be a tool to help you learn from your experience. As such, it needs to do two things:
1) Describe your activity and experiences in ministry, and

2) Reflect on them to learn from them.

Below are a couple examples of what your journal entries should look like.

Description Reflection
9/27/06 There was a real sense of camaraderie be-
Staff meeting fi the meeting lasted t ween the staff. 't didnot
about an hour and half. We spent the business meeting at all. | think this is be-
first chunk of ti me scauaeroftheghanmdtene & the beginning.
been going on in life and ministry, how I't was very genuine and trans
wedre doing really waimuslwdnanportenypart of tbemmeetings. |
called it. Then we discussed upcoming noticed that Bill [the preaching minister] was
events and tasks each were involved in the first to open and share, and the others
and what needed to be done. were comfortable being genuine too. His

openness set the stage and climate for the
meetings. | asked him about it later and he
said itds something heds done
at the church and it has helped to create a

climate of openness, honesty, and trust among

the staff.
10/6/06
Been a crazy week. Been gone most ltds very easy to get cCcoONSsSumMe
eveningsfi Bible study, a family crisis work and get life out of balance. The work
that me and Bill spent an evening with, is ongoing and never done. This week it be-
camp planning meeting, and several came clear that for the sake of my family,
other small things. All of this on top | dm going to have to |l earn t
of my regular daily schedule. on my schedul e. |l ®&m going t

bl ock method and make sure t
of f owor ko for 5 bl ocks a we

17



SAMPLE INTERNSHIP LEARNING COVENANT

Intern: Huck Finn
Phone Number: (208) 785234
Email Address riverrat@earthlink.net

Organization:
Campus Ministries

Supervisor: Mark Twain

P.O. Box 11133

Hannibal, MO 81504

Office: (314) 3459876

Mobile: (314) 5436789

Email: funnyauthor@yahoo.com

Responsibilities:

e Oversee/ conduct summer CSF (Christian Student Fellowship) meetings under the direction of Leland and
the WCCCM board.

e Preach, Teach, and Lead Worship for CSF and local churches.

Plan outdoor activities (Hikes, picnics, bike rides, volleyball).

Visit Western Colorado Churches to help with music, preach, and on occasions give my testimony.
Contact students to invite them to attend the CSF group.

Meet at the office building to study, counsel students, etc.

Goals for Ministry

e Teaching
+ | will use 3 different methods every time | teach to purposefully engage the students and make the
lesson vivid for the purpose of life change.
e Preaching:
+ | will start preparing sermons 10 days before | am scheduled to preach.
¢ | will collect 4 sermon illustrations by the end of every week.
+ | willimmediately begin the introduction of my sermons without hesitation every time | preach.
e Shepherding:
+ | will pray with those | am shepherding at least once a week.
+ | will confront those | am shepherding with their sin in a spirit of love when necessary and write a
reflection indicating 2 areas that were good and 2 areas | need to work on.
e Personal Devotion:
¢ | will pray for 30 minutes and read my Bible for 30 minutes 4 days out of the week.
+ | will set aside 2 hours every Saturday for recreational activities outside of work.

Intern signature

Date
Field Supervisor signature
Date
Faculty Supervisor signature
Date

18



Intern Final Self -Evaluation

Name:

“ Internship Site:

BOISE BIBLE COLLEGE Field Supervisor:

Date:

1. List each of your internship goals and describe the progress you have made on
each.

2. What were the five most important activities or experiences of your internship
and why?

3. Review the Ministry Competency list. In what ways have you changed as a re-
sult of your internship experience (e.g., new skills, character growth, self -
discoveries, new knowledge, etc)?

4. Briefly describe your field supervisords per

=14

Training and supervision of daily tasks

=1}

Coaching and mentoring

5. How could your internship have been of more value to you?

19
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The Preaching Ministry Internship:
A Two -Pronged Approach

Being a preaching minister involves a wide variety of skills, not just preaching.
Your internship is designed to give you the opportunity to gain experience in a
number of these. But at the same time, we believe strongly in the priority of
preaching, so we want you to gain as much guided preaching experience as possi-
ble too. In order to accomplish this, we use apranged approach. Three of

the four required internship credits will be earned for pastoral ministry experi-
ence. The final credit will be earned for preaching experience.

Pastoral Ministry Preaching Ministry

This component of your internship provides:  Although preaching is not the only thing
you with general ministry experience asthe you will do as a preaching minister, it is one
minister of a church. Some of this willbe : of the most important. So by the time you
job shadowing an experienced ministerto : graduate, we want you to have significant
learn how he handles the daily tasks of the :  guided preaching experience. Some of this
preaching ministry. Some will have you E will come in class. But in reality, you will
taking the lead in several areas of ministry.: only preach 23 full-length sermons in your

: preaching cl asses. That
Some of the things we want you to experi- : encel!
ence are staff meetikings, el derso6 meetings,

hospital visitation, visitor followup, observ- :  So we require you to preach 12 sermons off
ing/dialoguing about prenarital counseling, : campus between end of your sophomore
wedding planning, baptizing, leading a : year and April 15th of your senior year. We
small group, teaching, and working with ¢ recognize that there are very few opportuni-
volunteers. : ties to preach regularly in churches in the

: area. So these sermons can be preached in a
You should experience these thingswithth¢ number of places é the r
guidance and mentoring of your field super<  prison, a nursing home, your home church
visor. Through all these experiences your : when you visit your family, etc. See the
goal is to learn and gravwhat worked?  : following page for how to document this
What didnot wor k? Whpretchidlgexpgriende inagportfoliot 0 d o
differently and why? See the following :
page for how to document this experience m
a portfolio.

23



What Goes into a Preaching Ministry Portfolio?

Your portfolio is a record of what you
grown during your internship. It gives you a way to document and reflect on what
you have experienced in ministry, ultimately showing what God has done in you

to shape you into a pastor and preacher on His behalf. There are two kinds of
portfolios you are responsible for.

Pastoral Ministry Portfolio Preaching Ministry Portfolio

All of the following items need to be com- . From the summer after your sophomore year
piled in a 3ring binder and submitted to the: until the spring semester of your senior year,
preaching professor by the Friday before fi< you need to preach 12 sermons outside of

nals week. BBC. All of the following material needs to
: be compiled in a-8ing binder and submitted
e Weekly Journal : to the preaching professor by April 15th of

: your senior year.
You need to record at least one journal :
entry a week during your internship.  : « Each sermon manuscript needs date, loca-
These entries should do two things: 1) de- tion, and occasion.
scribe your activity or a ministry event; :
and 2) reflect on what you are learning: « Each sermon needs a paragraph or two of

from your activity. : reflective follow up: how did you feel go-
: ing into the sermon, did people seem en-
o Artifacts of ministry events : gaged while you were preaching, what

: kind of feedback did you receive, what did
These artifacts are anything which gener-  you learn, how did you feel about the ex-
ates paper, e.g., photographs, meeting : perience overall.
notes, incident reports, case studies, lesson
plans, record of supervisors guidance, 6te. Sermon 3 or 4 needs to be video taped.
From this recording, you (with the help of
the preaching professor) need to formulate
2-3 preaching goals.

e Final SelfAssessment

The most important evaluation of your
internship is your own assessment of what Sermon 8 or 9.needs to_be video taped.

youdve |l earned and'hDdw .youoye qwne
Look back through your journal and the From this r_ecordlng, yog (wﬂw\%e help of
the preaching professor) need to evaluate

ministry artifacts to facilitate reflection as .
you complete these questions. See p. 18 your progress on the-2 preaching goals.

for the selfassessment form.
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